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ARE THERE REPORTS YOU COMPILE 
EVERY DAY OR EVERY WEEK???  DO 
YOU FEEL LIKE YOUR TIME IS BEING 
WASTED???



I BUILT THIS REPORT AND EMAILED 
IT TO STAKEHOLDERS EVERY DAY 
FOR &#%$*@ING YEARS





I’M HERE TO TELL YOU
IT DOESN’T HAVE TO BE THIS WAY…



IF YOU ARE AN IR/IE ANALYST, 
YOUR TIME IS BETTER SPENT

IF YOU ARE A SUPERVISOR OF AN 
IR/IE ANALYST, THEIR VALUE IS TOO 
HIGH



NO!



POWER BI = AUTOMATING REPORTS 

AND ANALYSIS



THE REPORT I USED TO BUILD EVERY DAY (EVEN ON SICK DAYS) IS NOW 
AUTOMATED



It lives in the Microsoft 365 Cloud



It refreshes and emails to stakeholders on a 
daily schedule



IT’S GOT EXTRA BELLS AND WHISTLES.  ALSO A GENERAL “WOW” FACTOR.



PART 1

REPORT AUTOMATION: 
HOW TO DO IT



REPORT AUTOMATION: 
HOW TO DO IT

1) THE SOFTWARE
2) DATABASE CONNECTION

3) POWER BI GATEWAY
4) BUILD & PUBLISH REPORT

5) SUBSCRIPTION



1) THE SOFTWARE: FREE 
DOWNLOAD IN MS 365



POWER BI DESKTOP
(DEVELOPMENT; LOCAL PC)

POWER BI SERVICE (ON WEB)
(PUBLICATION; MS 365 CLOUD)



IN DESKTOP



IN SERVICE (WEB)



IN SERVICE (NAVIGATE TO IT LIKE ANY FILE)



2) DATABASE CONNECTION

A LITTLE BIT IN THE WEEDS…
GET IT HELP

REQUIRED INSTALLS: 
-ORACLE CLIENT FOR MS TOOLS

-POWER BI GATEWAY
IDEALLY ON A SERVER, BUT JUST 
ON YOUR DESKTOP CAN WORK



2) DATABASE CONNECTION
YOU DO ALSO NEED SQL.  BUT ONLY 

FOR BASIC QUERIES.



2) DATABASE CONNECTION



2) DATABASE CONNECTION



2) DATABASE CONNECTION



2) DATABASE CONNECTION



3) POWER BI GATEWAY

ENABLES AUTOMATED REPORT 
REFRESH FROM CLOUD



3) POWER BI GATEWAY



4) BUILD & PUBLISH YOUR REPORT



4) BUILD & PUBLISH

TAKE NOTE:
“PUBLISHING” =

PUSHING REPORT           MS 365 CLOUD



5) SUBSCRIPTION

AUTOMATED EMAIL DISTRIBUTION



5) SUBSCRIPTION



5) SUBSCRIPTION



PART 2
USING POWER BI FOR ANALYSIS



IR/IE SPECIALISTS DON’T SIMPLY 
“PULL” DATA…

POWER BI ADDS VALUE BY 
AUTOMATING NOT JUST DATA 

EXTRACTION BUT ANALYSIS (AND 
SYNTHESIS)

THINK OF IT LIKE A TEAM OF 
WORKERS





AUTOMATING ANALYSIS: SAMPLES OF REPORTS I USED 
TO MANUALLY BUILD IN EXCEL EVERY WEEK



AUTOMATING ANALYSIS: SAMPLES



AUTOMATING ANALYSIS: SAMPLES

NOTE THAT THESE CAN BE ENTIRE 
PACKAGES

EX. ENGLISH DEPT REPORTS AT DCC



SUMMARY

POWER BI AUTOMATES 
(AND MAKES PERMANENT):

• DATA EXTRACTION
• DATA ANALYSIS

• REPORT REFRESH
• REPORT DELIVERY


